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History 

Every community takes pride in its schools and the Cripple Creek-Victor School District 
is no exception.  Around the turn of the century there were five schools in Cripple Creek, 
including a school in Lawrence, Mound City, Arequa Gulch, Hull’s Camp and in 
Anaconda.  Victor schools were opened one year later. 

Teller County separated from El Paso County in 1899.  The District was organized for 
business on May 9, 1898.  One of the first things accomplished was the adoption of a 
free textbook system. 

The first Cripple Creek High School was erected in 1897.  The gym, math, and science 
rooms were added to the structure in 1899. 

The cornerstone of the Victor High School bears the date of August 21, 1899.  Other 
Victor schools included Lincoln, Washington, and Garfield schools. 

In 1900 there were fewer than 5,000 high schools in the United States.  This area’s 
schools were rated among the best in the nation. 

In 1900 there were 104 teachers in the Cripple Creek School system and in 1905 the 
system had 120 teachers.  Schools in Independence had five teachers.  Anaconda, 
Spring Creek, Altman, Cameron, Gillette and Goldfield each had three buildings.  The 
school in south Goldfield had an attendance of 600 students. 

Attendance in the Cripple Creek and Victor High Schools continued to climb to a high of 
269 in Cripple Creek and 280 in Victor in 1915.  At the beginning of World War I many 
people left what has been called “The World’s Greatest Gold Camp.”  Following World 
War I, there was a renewed interest in gold mining and enrollment again reached the 
200 level.  By 1970 there were only 169 total students in the Cripple Creek – Victor 
School District.  At this time, the elementary school for the district was located in Victor 
and the High School was located in Cripple Creek.  Enrollment had increased to a total 
of 311 students in the district by 1987. 

On April 1, 1975, a bond issue was passed approving a bond of $1,800,000 for the 
construction and equipping of a new K-12 complex for the district.  The facility was 
dedicated on January 11, 1976. 

On April 20, 1988, The Board of Education approved the purchase of a modular building 
to house two additional classrooms.  The old gymnasium was purchased for use as a 
bus garage and storage area. 

In 1992, the Board contracted to remodel the interior of the K-12 complex.  A new library 
area, additional classrooms, and an unfinished lower level were constructed.  In 
January 1995, the lower level was finished and opened as classrooms for junior and 
senior high school students. 
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A bond issue was passed in November 1994 to build Cresson Elementary School.  
Cresson Elementary is a K-6 facility and also has a preschool program.  Cresson 
Elementary was dedicated in the fall of 1996. 

An Alternative Education School housed within the secondary building was 
implemented in November 1999, specifically designed for students who are unable to 
adapt to the regimen of a traditional school setting.  The funding for the Mountain 
Alternative School was made possible through a grant provided by the Community of 
Caring Foundation. 

The Junior/Senior High School underwent a remodel and addition in 2008.  Asbestos 
was removed and the cafeteria/auditorium was added.  With the removal of the 
asbestos the building was made safe for students and allowed for the remodel of 
existing classrooms and hallways. 

In 2012 the School Based Health Center was built onto Cresson Elementary School.  
Several agencies came together with funds to build this facility. These grants allowed 
students access to medical care on site. 

Headstart was growing in 2012, and a modular building was added to the campus 
housing Early Head start children. 

In early 2017, the School Based Health Center became a Community Health Center 
with the closing of the City’s Urgent Care Center.  Centura Health partnered with Cripple 
Creek Victor School District to allow health care to stay in Cripple Creek. 

In 2017, Cripple Creek – Victor School District with Centura Health received a grant to 
build a Middle School/Community Playground.  The students chose designs and the 
community, student body and staff voted on them.  The winning design was installed on 
the Jr./Sr. High School grounds and a dedication ceremony was held August 2017. 

1
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AN AGREEMENT IN WRITING BETWEEN CCV AND THE EMPLOYEE, 
SIGNED BY BOTH THE EMPLOYEE AND THE PRESIDENT OF THE BOARD 
OF EDUCATION (THE “BOARD”) FOLLOWING APPROVAL BY THE BOARD. 
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B. Summary of Board Policies and Regulations and District Procedures

This section is important and valuable for you to review regarding your employment with
CCV. The purpose of this section is to provide you with a brief overview of some of the
provisions of Board Policies and Regulations, as well as a description of CCV procedures, to
get you started in your employment with CCV.  However, you are responsible for reading
each Policy and Regulation referenced.  Board Policies and Regulations are available on
the CCV website (http://www.ccvschools.com).

1. Equal Employment Opportunity (EEO/Discrimination Policy AC)

The Cripple Creek – Victor School District is dedicated to the principles of equal employment 
opportunity.  The school district prohibits unlawful discrimination against applicants or 
employees on the basis of age (40 and over), race, gender, identity, sexual orientation, color, 
religion, national origin, disability, or any other applicable status protected by federal, state or 
local law. 

2. American Disabilities Act (ADA) and Religious Accommodation (Policy ACE)

The Cripple Creek – Victor School District will make reasonable accommodation for qualified 
individuals with known disabilities and employees whose work requirements interfere with a  
religious belief unless doing so would result in an undue hardship to the school district or a 
direct threat.  Employees needing such accommodations are instructed to contact their 
supervisor of the Department of Human Resources immediately. 

3. EEO Harassment- (Policy GBAA)

The Cripple Creek School District strives to maintain a work environment free of unlawful 
harassment.  In doing so, the school district prohibits unlawful harassment because of age 
(40 and over), race, sex, color, religion, national origin, disability, genetic information, gender 
preference, or any other applicable status protected by federal, state or local law. 

Unlawful harassment includes verbal or physical conduct that is based upon a person’s 
protected status and that has the purpose or effect of substantially interfering with an 
individual’s work performance or creating an intimidating, hostile, or offensive work 
environment.  Actions based on  an individual’s age (40 and over), race, gender identity, 
sexual orientation, color, religion, national origin, disability, or any other applicable status 
protected by federal, state or local law, will not be tolerated.  Prohibited behavior may 
include, but is not limited to the following: 

 Written form such as cartoons, e-mail, posters, drawings, texts, social media
posts or photographs.

 Verbal conduct such as epithets, derogatory comments, slurs or jokes.
 Physical conduct such as assault or blocking an individual’s movements.

This policy applies to all employees, including managers, supervisors, co-workers, and non-
employees such as customers, clients, vendors, consultants, volunteers, etc. 
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4. Sexual Harassment – (Policy GBAA)

Because sexual harassment raises issue that are to some extent unique in comparison to 
other harassment, the school district believes it warrants separate emphasis.  Board of 
Education policy GBAA contains more detail. 

Cripple Creek School District strongly opposes sexual harassment and inappropriate sexual 
conduct.  Sexual harassment is defined as unwelcome sexual advances, requests for sexual 
favors, and other verbal or physical conduct of a sexual nature, when: 

 Submission to such conduct is made explicitly or implicitly a term or condition of
employment.

 Submission to or rejection of such conduct is used as the basis for decisions
affecting and individual’s employment.

 Such conduct has the purpose or effect of substantially interfering with an
individual’s work performance or creating an intimidating, hostile, or offensive
work environment.

All employees are expected to conduct themselves in a professional and businesslike 
manner at all times.  Conduct which may violate this policy includes, but is not limited to, 
sexually implicit or explicit communications, whether in: 

 Written form, such as cartoons, posters, calendars, notes, letters, e-mail, texts.
 Verbal form, such as comments, jokes, foul or obscene language of a sexual

nature, gossiping, or questions about another’s sex life, or repeated unwanted
requests for dates.

 Physical gestures and other nonverbal behavior, such as unwelcome touching,
grabbing, fondling, kissing, massaging and brushing up against another’s body.

5. Complaint Procedure – (Policy AC-R)

If an employee believes there has been a violation of the EEO policy or harassment based on 
the protected classes outlined above, including sexual harassment, use the complaint 
procedure described in the Board of Education policy AC-R.  Cripple Creek – Victor School 
District expects employees to make a timely complaint to enable the school district to 
investigate and correct any behavior that may be in violation of this policy. 

As described in AC-R, report the incident to a person in authority, such as an immediate 
supervisor, manager, director, or principal.  Anyone receiving the report is mandated to 
forward the information to the Superintendent of Schools (refer to board policies AC-E-1 and 
AC-E-2), who will investigate the matter and take corrective action.  The complaint will be 
kept confidential as practicable.  If the employee prefers not to go to either of these 
individuals with the complaint, the employee can report the incident to the Office for Civil 
Rights, US Department of Education, Region VIII, Federal Office Building, 1244 North Speer 
Boulevard, Suite 310, Denver, Colorado 80204. 

Cripple Creek – Victor School District prohibits retaliation against an employee for filing a 
complaint under this policy or for assisting in a complaint investigation.  If an employee 
perceives retaliation for making a complaint or for participating in the investigation, please 
follow the complaint procedure outlined above.  The situation will be investigated. 
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If the Cripple Creek – Victor School District determines that an employee’s behavior is in 
violation of this policy, disciplinary action will be taken, up to and including termination of 
employment. 

6. District Confidentiality Policy

CCV District requires all employees to sign a confidentiality statement annually.  All 
information pertaining to students and families of the CCV District is to be kept confidential.  
Violation of this policy may be grounds for reprimand and/or termination.  (Appendix I) 

7. Tobacco Free Policy

Use of tobacco or vape products by staff members of CCV shall be prohibited at all times on 
school property, in all school-owned buildings, and in any vehicle owned or leased by the 
school district.  Staff members are also prohibited from using these products while on duty in 
the presence of students, including trips away from school district property. (Appendix II & IV) 

8. Alcohol & Drug Free Policy

The unlawful manufacture, distribution, dispensing, possession or use of alcohol or a 
controlled substance is prohibited in CCV School District.  This policy shall apply to all school 
district employees.  The definition of a controlled substance shall be the same as that found 
in the policy regarding student alcohol/drug abuse.  Observance of this policy is a condition of 
employment.  (Appendix III & IV)  

9. District Use of Internet & Electronic Communications Policy

Refer to Appendix V & VI - Board Policy GBEE. 

10. Attendance for Teachers

Teachers are required to be at school by 7:15 am and may leave at 4:30 pm unless 
otherwise required by the administration. 

When a substitute is necessary, contact Rhonda McGee by phone – 689.2667 
home/689.2661 work (Jr/Sr High School) or Wanda Spoerl (Elementary) by phone – 
689.2414 home/689.9230 work, Janice Crawford (Head Start) by phone at 493.9649 
home/689.3420 work by 6:00 am of the morning a substitute is required if prior notice is not 
possible.  If absence is known in advance, use the Employee Service Portalto request your 
leave.  Staff should not email their absences to the secretaries the morning of the absence.  
Please do email the secretaries of any absence so they are aware of the leave and are able 
to correctly track your leave.  (Appendix VII) 

All regular teachers have the responsibility of making the following preparations for substitute 
teachers: 
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1. Explain where seating charts and lesson plans may be found.  Be sure to include an
explanation of any special duties, such as supervision, class meetings, assemblies and
other duties.

2. Leave instructions for all safety drills.
3. Be sure to explain how to fill out attendance/lunch forms.
4. The procedures for the class and expectations for student behavior should be included.
5. Aides and class helpers should know what assistance they could give a substitute.

There should be a note to the sub with the names of pupils who are dependable and
reliable in each class.

6. Regular teachers should remind students that they should show the substitute the same
kind of respect and cooperation they would the regular teacher.

7. As much as possible, teacher should plan to continue their classroom assignments when
they are absent.

8. It is required for all teachers to have on file in the principal’s office a set of emergency
lesson plans. (Elementary)

9. Teachers are expected to keep all of the above mentioned pertinent information in a
substitute folder current and updated as the need arises during the year.

Upon returning from an unexpected absence, a teacher must fill out an employee absence 
form and return to the school secretary for the purpose of record keeping and payroll 
information.  If at all possible, the employee should utilize the Employee Service Portal 
for absence approval prior to being absent.  Absences not covered by accumulated leave will 
be deducted from the following month’s reimbursement. 

10.1 - Attendance for Staff 

Staff should consult with their supervisor for individual start and end times. 

Support staff should follow the same procedures for requesting leave days as teachers (see 
above), unless directed otherwise by their supervisor. 

11. Staff Member Leave – (Policy GBC)

Employee Leave 

The District values its employees and their contributions.  Because of their importance, it is 
vital for employees to be at work when scheduled.  However, the Board understands that 
situations may arise that require even the most dedicated employee to be absent.  
Accordingly, the following types of identified leave are recognized and are applicable to 
employees under the conditions and terms described below. 

Annual Leave/Medical Leave 

Annual Leave is not provided as vacation days, but is intended to be used as income 
protection for absences from employment when an employee is absent because of a 
medical need of the employee; a medical need of the employee’s family; a death of a family 
member or friend; a major family event (e.g. weddings, graduations, religious holidays and 
unusual or special awards/honors); personal legal/court appearances (other than jury duty 
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or court-ordered appearances); emergencies or a personal reason (up to three (3) days of 
Annual Leave may be used for this reason each year). 

Hours that are not used during the current school year will be carried over to the next year 
and will be designated Medical Leave.  These hours may be used only for the medical need 
of an employee or the medical need of a member of the employee’s immediate family. 

Except in highly unique and rare situations, illness, or emergencies, Annual Leave and/or 
Medical Leave may not be granted the first or last week of the academic year, the day 
before or after a holiday or District vacation, or if the District must add additional days to the 
calendar to make up for snow days or other school closures.  Annual Leave and/or Medical 
Leave days may not be used in lieu of notice given to resign or retire from the District.  
Employees will be reimbursed for accrued Annual Leave and/or Medical Leave upon 
retirement or resignation from the District as follows:  Employees with five (5) consecutive 
years will be reimbursed for accrued Annual Leave and/or Medical Leave at a rate of $80 a 
day up to sixty (60) days/$4,800.  Employees that had accumulated more than sixty (60) 
days as of 02/24/2014, will be reimbursed at the rate of $65 per day up to a maximum of 
eighty (80) days/$5,200. 

Staff Annual Leave is intended to provide salary protection for absence due to defined 
reasons in policy.  It is not vacation.  Staff shall enter their own absence data into the leave 
reporting system, attesting that such leave falls within the allowable conditions.  The 
principal/supervisor shall approve these reported absences, affirming that, to the best of 
his/her knowledge, the requested leave falls within those conditions. 

Full time staff members (32 hours per week or more), are offered the benefit of annual 
allotment of ten (10) Annual Leave days per year, allotted monthly. 

If a staff member is going to be absent, the staff member shall inform his/her building 
secretary at the earliest possible time prior to the absence by following school procedures 
for notification of absence. 

To assist staff members in understanding what reasons for staff leave are appropriate, the 
following examples are provided (the examples are not all inclusive): 

Paid Staff Leave 

 Personal or family illness
 Medical appointments
 Death of a family member or friend
 Accompanying a dependent to college registration/orientation
 Family member graduation
 Wedding or special anniversary of family member
 Receipt of special awards or honors by self or family member
 Personal business (banking, attorney, home closing) that cannot be taken care of before or

after working hours
 House emergencies
 Family emergencies
 Observance of religious holidays
 Subpoenaed court appearance for non-district related events
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 Attending a dependent’s school conference

The following are examples of inappropriate uses of staff leave (the examples are not all-
inclusive): 

 Vacation or other recreation activities
 Working at another job or activity, paid or unpaid
 Job interviews out of district
 House hunting
 Helping someone move
 Taking a college course, seminar or other training
 Acquiring internship hours toward the completion of a degree or certification

12. Family Medical Leave Act (FMLA)- (Policy GBGE-R)

In compliance with the Family and Medical Leave Act (FMLA), the Cripple Creek – Victor
School District provides up to 12 weeks (26 weeks for military caregiver for a covered
service member) of unpaid, job-protected leave to eligible employees for reasons covered
under the act.

An employee must be employed by the school district for at least 12 months (not necessarily
consecutive).  In the 12 months immediately preceding the leave, the employee must have
worked at least 1,250 hours, including hours worked overtime, to qualify for FMLA.

Spouses employed by the school district are jointly entitled to a combined total of 12 weeks
of family leave (26 weeks for military caregiver for a service member) for the birth or
placement of a child for adoption or foster care, to care for a parent who has a serious
health condition, and for any qualifying need related to the active duty of a family member in
the military.  FMLA does not cover care for a parent-in-law.

At least 30 calendar days before the leave starts, or as soon as practical in emergencies,
employees must contact the Human Resource Department for paperwork to begin the leave
process.

13.Timekeeping/Payday/Payroll Deductions/Garnishments

Please contact your supervisor regarding your timekeeping requirements.  Payday is the 
25th of each month except when it falls on a weekend or holiday – then payday is the day 
prior to these events.  Any questions regarding payroll deductions or garnishments should 
be directed to the Human Resource Department by contacting Tammy Bruntz at extension 
1314.  (Appendix IX) 
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14. Personnel Records

In accordance with the Colorado Open Records Act, an employee’s personnel records are 
available for that employee to review.  Please contact Human Resources to schedule an 
appointment if you would like to review your Cripple Creek – Victor SD personnel file.   

15. Performance Evaluations

Each employee is expected to receive a performance evaluation during his/her employment
with Cripple Creek – Victor School District.  Timeframes for evaluation depend upon the
employee group to which you belong, your employment status and your position.

16. Promotions/Transfers/Terminations

Cripple Creek – Victor School District employees may apply for promotions or transfers 
within CCV SD pending available vacant positions.  CCV may take disciplinary action 
against an employee or terminate his/her employment.  The decision to terminate an 
employee’s employment is made by the Board upon recommendation of the Superintendent 
or his/her designee.   

EXCEPT FOR EMPLOYEES WHO ARE SUBJECT TO THE COLORADO TEACHER 
EMPLOYMENT, COMPENSATION OR DISMISSAL ACT, ALL EMPLOYEES OF CCV 
ARE AT-WILL EMPLOYEES.  THIS MEANS THAT EITHER THE EMPLOYEES OR CCV 
MAY TERMINATE EMPLOYMENT AT ANY TIME, WITH OR WITHOUT ADVANCE 
NOTICE, AND WITH OR WITHOUT CAUSE. 

(See Board Policy(ies)/Regulation(s) GCKA, GCKB, GDJ, GDP.) 

17. Staff Ethics/Conflict of Interest

CCV expects its employees to make personnel decisions and other educational and 
business decisions objectively on the basis of CCV’s needs, resources and priorities.  While 
CCV does not restrict the employment of relatives in most circumstances, it recognizes that, 
when an employee has supervisory or fiscal authority over, or access to confidential 
information concerning, another employee who is a relative, or participates in District 
decisions directly affecting a relative, a conflict of interest exists and there is a substantial 
risk of favoritism and negative effects on the integrity of the District decision-making.  
Therefore, you are required to report any relative relationships with CCV to your supervisor 
and/or Human Resources.  Failure to do so may result in disciplinary action or termination 
from employment. 

“Relative” is defined as: spouse (including common law spouse), child, parent, sibling, 
grandparent, grandchild, aunt, uncle, first cousin, corresponding in-law or “step” relation, 
fiancé, domestic partner, or any members of the employee’s household. 
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18. STAFF HEALTH 

(And Physical and Mental Health Examination Requirements) 

Through its overall safety program and various policies pertaining to school personnel, 
the Board shall seek to insure the safety of employees during working hours and assist 
them in the maintenance of good health. It shall encourage all its employees to 
maintain good health and practice good health habits. 

Under the following circumstances, the Board may require physical examinations of its 
employees. The district shall pay for all such physical examinations. Results of such 
physical examinations shall be maintained in separate medical files and not in the 
employee's personnel file and may be released only in limited circumstances. 

Routine Physical Examinations 

Subsequent to a conditional offer of employment and prior to the commencement of 
work, the district may require an applicant to have a medical examination and to meet 
any other health requirements that may be imposed by the state. The district may 
condition an offer of employment on the results of such examination if all entering 
employees in the applicable job category are subject to such examination. A 30-day 
grace period may be allowed if approved by personnel services. 

All bus drivers, including full-time, regular part-time or temporary part-time drivers shall 
be required to have a physical examination once every two years to obtain or renew an 
operator's permit. 

Special Examinations 

The Board recognizes that an individual's medical diagnosis is privileged information 
between the patient and medical professionals. However, whenever a staff member's 
medical condition is such that it interferes with his ability to perform his duties or there 
is an unacceptable risk to the health and safety of others, the district has a 
responsibility to take necessary steps to evaluate the employee's condition and make 
appropriate employment decisions. 

The Board may request physical examinations and/or mental health examinations of 
any employee at any time to determine if the employee has a physical and/or mental 
condition, disease or illness which may interfere with his ability to perform his duties or 
which pose an unacceptable risk to the health, safety or welfare of the employee or 
others. The school district shall select the medical professional to conduct such 
examination. 

When the employee cannot perform the essential functions of the job with reasonable 
accommodation or medical evidence establishes that the employee's condition poses a 
significant risk to the health, safety or welfare of the employee or others, the school 



district may take action to suspend and/or terminate the employee in accordance with 
applicable policies and regulations. 

Readily-transmitted Communicable Disease 

An employee with an acute, common communicable disease shall not report to work 
during the period of time in which he is contagious/infectious. The district reserves the 
right to require a physician's statement prior to the employee's return to work. 

An employee afflicted with a serious, readily-transmissible disease or condition shall be 
encouraged to report the existence of the condition or illness in case there are 
precautions that must be taken to protect the health of others. 

HIV Infection 

Any employee who becomes aware that he is infected with the human 
immunodeficiency virus (HIV), which although life-threatening poses little risk of 
transmission in a school setting, is encouraged to report to a designated school 
administrator that he is afflicted with the disease. The administrator shall follow the 
procedures accompanying this policy to evaluate the employment status of the staff 
member. 

To encourage disclosure, the school district shall endeavor to treat these employees in 
a fair, nondiscriminatory and confidential manner consistent with the district's legal 
obligations. Federal and state law mandate, pursuant to provisions protecting 
handicapped individuals, that such employees shall not be discriminated against on the 
basis of their handicaps and that if it becomes necessary, some 
reasonable accommodations be made to enable qualified individuals to continue work. 

Confidentiality 

In all instances, district personnel shall respect the individual's right to privacy and treat 
any medical diagnosis as confidential information. The superintendent shall initiate 
procedures to insure that all medical information will be held in strict confidence. Any 
school staff member who violates confidentiality shall be subject to appropriate 
disciplinary measures. 

Adopted:  April, 1993 

LEGAL REFS.:  29 U,S,C, 794(1983) (Section 504 of the Rehabilitation Act) 

42 U.S.C. 12101 et seq (Americans with Disabilities Act) 

C.R.S. 8-2-118

C.R.S. 22-32-110 (1)(k)

C.R.S. 22-63-301

C.R.S. 24-34-401 et seq

http://www.lpdirect.net/casb/crs/8-2-118.html
http://www.lpdirect.net/casb/crs/22-32-110.html
http://www.lpdirect.net/casb/crs/22-63-301.html
http://www.lpdirect.net/casb/crs/24-34-401.html


C.R.S. 25-4-101 et seq

1 CCR 301-26, Rules 4204-R-201 

CROSS REFS.:  ACE, Nondiscrimination on the Basis of Handicap/Disability 
(Compliance with Section 504) 

EBBA, Prevention of Disease/Infection Transmission 

GBA, Open Hiring/Equal Employment Opportunity and Affirmative 
Action 

GBJ, Personnel Records and Files 

GCCCA/GCCBA, Instructional Staff/Administrative Staff Sick Leave 

GCQF, Discipline, Suspension and Dismissal of Professional Staff 
Members 

GDCA, Support Staff Sick Leave 

GDQD, Discipline, Suspension and Dismissal of Support Staff Members 

http://www.lpdirect.net/casb/crs/25-4-101.html
https://z2.ctspublish.com/casb/
https://z2.ctspublish.com/casb/
https://z2.ctspublish.com/casb/
https://z2.ctspublish.com/casb/
https://z2.ctspublish.com/casb/
https://z2.ctspublish.com/casb/


Temperature and Symptoms Screenings

All staff, students, and visitors will be screened at school entrances for:

*Temperature of 100.4 or higher

*Symptoms - cough, chills, shortness of breath, muscle pain, sore throat, 
loss of sense of smell or taste, diarrhea, nausea, vomiting

If Symptoms or Fever are Present

Any staff, student, or visitor with fever or symptoms -

1. Isolation from others
2. Send home
3. See doctor for diagnosis

If positive for covid:

4. Stay home
          a.Stay home at least 10 days since symptoms first appeared & no
            fever for at least 3 days w/o medication and improvement of 
              symptoms
           b.Siblings and household members should stay home 14 days

5. Doctor’s note must be provided to return to school

Symptoms and/or Fever but NOT COVID

1. Doctor’s note must be provided before returning to school
2. Stay home until symptoms have improved
3. Stay home until fever is reduced for three days without fever 

reducing medication
4. Siblings and family members do not need to stay home



IN-PERSON LEARNING
During the school day:

1. All staff & students will be screened upon entry
2. All staff & appropriately aged children will wear masks while close to 

others - one mask will be provided by school
3. Students will remain in cohorts (with classmates; limited intermingling 

with others during school day)
4. Social distancing will be in effect in all areas of the school
5. Extra cleaning, hand washing, and use of hand sanitizer will be in 

effect
 



19. Dress Code

Professional attire is required of all CCV employees.  CCV is committed to being a high 
performance organization focused on outstanding student performance, achievement, and 
preparation for a lifetime of success.  The professional appearance (which includes dress, 
accessories and other body adornments and grooming) of employees only reinforces their 
own shared vision of CCV.  Personnel should follow the same guidelines as the Student 
Dress Code as listed in the Student Handbook.  

20. Child Abuse Reporting

CCV complies with the Colorado Child Protection Act.  To that end, any school official or 
employee who has reasonable cause to know or suspect that a child has been subjected to 
abuse or neglect or who has observed the child being subjected to circumstances or 
conditions which would reasonably result in abuse or neglect, as defined by statute, shall 
immediately report or cause a report to be made to the Teller County Department of Social 
Services or local law enforcement agency. 

School employees and officials shall not contact the child’s family or any other persons to 
determine the cause of the suspected abuse or neglect.  It is not the responsibility of the 
school official or employee to prove that the child has been abused or neglected.  If you 
have any questions regarding your role as a mandatory reporter under the Colorado Child 
Protection Act of 1987, please contact your Supervisor.  (See Board Policy(ies)/Regulations 
JLF and JLF-R.) 

21. Grievance Procedure

CCV seeks to settle any differences with employees in a manner that provides for a prompt 
and equitable resolution at the lowest level possible.  Accordingly, certain employees may 
be eligible to utilize a grievance process.   

AS WITH ALL OTHER PROVISIONS IN THIS MANUAL, THIS PROVISION IS NOT 
INTENDED TO CREATE AN EXPRESS OR IMPLIED CONTRACT OR PROPERTY, 
CONSTITUTIONAL, OR OTHER RIGHTS, NOR DOES IT ALTER THE AT-WILL 
EMPLOYMENT RELATIONSHIP OF CCV EMPLOYEES. 

22. Holidays for ESP Employees

Full time Educational Support Staff (ESP) employees shall be paid for five holidays per year to be 

paid within the pay period each holiday falls.  Said holidays shall be New Year’s Day, Memorial Day, 

Labor Day, Thanksgiving Day and Christmas Day.  Said holiday pay shall be equal to the regular 

hours worked on a daily basis not to exceed 8 hours and shall not be included in any overtime pay 

during the week in which the holiday falls. 
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C.R.S. 25-4-101 et seq

1 CCR 301-26, Rules 4204-R-201 

CROSS REFS.:  ACE, Nondiscrimination on the Basis of Handicap/Disability 
(Compliance with Section 504) 

EBBA, Prevention of Disease/Infection Transmission 

GBA, Open Hiring/Equal Employment Opportunity and Affirmative 
Action 

GBJ, Personnel Records and Files 

GCCCA/GCCBA, Instructional Staff/Administrative Staff Sick Leave 

GCQF, Discipline, Suspension and Dismissal of Professional Staff 
Members 

GDCA, Support Staff Sick Leave 

GDQD, Discipline, Suspension and Dismissal of Support Staff Members 

http://www.lpdirect.net/casb/crs/25-4-101.html
https://z2.ctspublish.com/casb/
https://z2.ctspublish.com/casb/
https://z2.ctspublish.com/casb/
https://z2.ctspublish.com/casb/
https://z2.ctspublish.com/casb/
https://z2.ctspublish.com/casb/


School Closings/Weather 

Weather is a major factor in determining whether students and staff can safely arrive and 
leave school and work locations. The Superintendent determines the need for either a 
delayed start or a snow day, and you will be notified of this by phone call and/or local news. 

Snow days:  If the Superintendent declares that schools are closed because of inclement 
weather, all employees except those designated as essential, will not be required to report 
for work, and most employees will receive their normal pay in the same manner as if the 
school buildings were not closed. (Five snow days/delayed starts will be paid per school 
year.) 

Delayed start:  If the Superintendent declares that the District will require a 2-hour delayed 
start for schools, ALL employees are expected to work their regular schedules.  However, 
employees should make sure they can arrive safely. Employees will receive their normal pay 
for the shortage in hours.  (Five snow days/delayed starts will be paid per school year.) 

Essential personnel are custodians and depending on work schedules, office personnel and 
administration. 
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C. BENEFITS 

This Benefits section does not apply to Substitute employees or Temporary Workers.  The 
Board’s 60 day probationary requirement must be met prior to benefits being assigned to 
employees. 

Nothing in this Handbook shall restrict the ability of CCV to modify, discontinue or supplement 
its employee benefit plans.  

1.  Leave Plans

Teachers:  10 paid Annual Leave days (not eligible for vacation) 
 Must be taken in full, half or quarter day increments
 No accrual; carries over each year to Medical Leave Days

ESP:  10 paid Annual Leave days (not eligible for vacation) 
 Must be taken in full, half or quarter day increments
 No accrual; carries over each year to Medical Leave Days

Custodial:  10 paid Leave days (eligible for vacation) 
10 days vacation  - Years 1 - 2 
15 days vacation – Years 3 – 4 
20 days vacation-  Year 5+ 

 Must be taken in full, half or quarter day increments
 No accrual on annual leave days, carry over each year to medical leave days.
 Vacation days must be used by August 15 of the following year – days do not

accumulate.

Negative Leave Balances – If you accrue a negative leave balance and you have exhausted all 
avenues of obtaining additional time, the dollar value of those negative balances will be 
deducted from your next paycheck.  Any future annaul leave absences should be reported as 
leave without pay.  All leave balances must be exhausted prior to requesting leave without pay. 

2. Leave of Absence

CCV currently provides for discretionary leave requests.  

Jury Duty 

 Excused for 1 day with presentation of summons and excused for additional days upon
ongoing juror service.

 No deduction from wages shall be made.

Military Service 

 Maximum of 15 calendar days/year without loss of pay - a copy of orders must be presented to the
HR office.
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3. Sick Leave Bank

The goal of the Sick Leave Bank is to grant employees additional time due to their own critical 
personal injury/illness or the critical illness/injury or death of an immediate family member. 

Critical illnesses/injuries are defined as:  inpatient hospitalization; life threatening illnesses; 
chemotherapy/radiation treatments; total hip and knee replacement; open heart surgery; 
extreme psychological distress; terminal illness; and death in the immediate family. 

While participation in the benefit is voluntary, an employee must donate one day of Annual 
Leave to the Sick Bank each year, except the first year when two days are donated to be 
eligible to receive donations.  Once an employee donates to the Sick Leave Bank the donation 
of days is non-refundable.  An employee must exhaust all other Annual & Medical Leave 
benefits with CCV before requesting days from the Sick Leave Bank.  If an employee is not 
currently participating in the Sick Leave Bank, there is an annual open enrollment in the month 
of September in which you will have the opportunity to donate one day of Annual Leave. 

4. Health/Life/Dental/Vision

CCV currently offers a comprehensive benefits package for its employees that meet eligibility 
requirements including the following: 

 Medical Plan – EPO Plan, PPO Plan and High Deductible Plan or a Medical
Reimbursement Plan through Colorado Employer Benefit Trust (CEBT)

 Dental Plan – Delta Dental
 Vision – VSP Plan – Eligible employees are eligible for eye exam, contact lenses and

glasses benefits as outlined by the plan.
 Life Insurance – $20,000 coverage for employees participating in the medical plans.
 125 Cafeteria Plan

 Part I – Eligible employees who participate in group health, dental and vision
automatically pay their share of the premium contribution on a pre-tax basis.

 Part II – Eligible employees can elect to contribute pre-tax dollars to pay for eligible
out of pocket medical and dependent daycare expenses.

 Part III – Eligible employees can elect to contribute to 403(b) accounts.
 Part IV – Eligible employees can elect to contribute to other insurance, accident

and disability plans.

5. PERA Retirement

CCV employees are not covered by Social Security.  Instead, all CCV employees are covered 
by the Public Employees’ Retirement Association of Colorado (“PERA”) and participate. 
Employees should consult state rules and regulations regarding PERA. 
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6. Professional Development

CCV strives to encourage and facilitate professional development opportunities.  To that end, 
CCV has 8 professional development/in service days built into the school calendar.  In-service 
days cover a variety of topics and are scheduled by the principals as needed. Attendance by 
certified staff and ESP Staff is mandatory. Staff Orientation typically takes place four days prior 
to the start of classes in August.  Rules, procedures, handbooks, and questions are covered.  
Time is often allowed for teachers to set up their classrooms and generally become organized.  
The first day is for new staff only and the next three days are for all staff. 

7. Workers Compensation

CCV strives for a safe and healthy workplace and seeks to take care of its valued employees.  
However, injuries on the job do happen, and you need to know how to respond if you are injured 
at work.  Notify your Supervisor immediately if you suffer any work-related injury or illness.  
Failure to notify your supervisor within 24 hours may result in you being responsible for any 
medical bills.  You will need to contact Human Resources to complete an Employee 
Injury/Illness Report – 719.286.1051.  If you need medical care, please advise your Supervisor 
and call HR immediately.  Designated medical provider sheet is in the addendum to this 
handbook.   

If you need emergency medical care for a life or limb-threatening injury, call 911 or go to the 
nearest emergency room.  If emergency care is needed that is not life or limb threatening, 
please go to our emergency care provider: Healthquest Medical Inc at 1495 Garden of the Gods 
Road Ste 102, or CCOM Broadmoor at 1263 Lake Plaza Dr. Ste 130,Colorado Springs, CO.  
(Appendix VIII) 
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D. TEACHER INFORMATION 

1. Increment Credit

Credit for lane advancement must be graduate semester hours/courses from an accredited
college of university pre-approved by the district administration.  Pre-approved Specialized
Certificates may count towards advancement on the salary schedule at fifteen (15) contact
hours = 1 semester credit.  Transcripts must be furnished on or before September 1 to the
Human Resource Office for consideration of advancement for the current school year.  No
credit hours will be accepted on the current contract that were not earned prior to the start of
the academic year.

2. Licensure Requirements

Continued employment at CCV is contingent upon, among other things, holding and maintain
a current Colorado teaching license.

It is your responsibility to obtain, maintain and submit a copy of your renewed license
to the Human Resources Department.  Applications are available on-line at
www.cde.state.co.us or:

Colorado Department of Education 
201 East Colfax Avenue 
Denver, CO 80203 

 303.866.6628 
 303.830.0793 (fax) 

Important:  If your license lapses or is revoked at any time during your employment with CCV, 
you may be subject to disciplinary action or dismissal from employment. 

3. Probationary Teachers

The Board may refuse to renew the contract of any probationary teacher (Year 1-3).  In the
event a teacher is not to be reemployed, the Board will provide written notice to the teacher on 
or before June 1.  Such non-renewal will be in accordance with existing statute. 
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E. Educational Support Professionals (ESP) Staff Information 

The Fair Labor Standards Act 

 Generally, ESP employees are subject to the minimum wage and overtime provisions
of the Fair Labor Standards Act (“FLSA”).

 The federal minimum wage is currently $7.25 per hour.  That state minimum wage is
$9.30 for calendar year 2017, $10.20 for calendar year 2018, $11.10 for calendar
year 2019 and $12.00 for calendar year 2020.

 All ESP employees will be paid overtime for all hours worked in excess of 40 in a
work week.  Employees MUST secure pre-approval from their supervisor before
working additional hours over their normal assignment.  Employees who do not obtain
approval for additional work may be subject to disciplinary action for the infraction or
termination from employment.

 By law, hours taken off during a week for discretionary time or leave-with-out-pay are
not considered “hours worked” and do not count toward the 40 hours worked for
purposed of determining whether an employee is entitled to overtime pay.

 Unless the Supervisor expressly requests and is willing to compensate employees
appropriately, employees may not:

o Report to and perform work prior to the start of shift;
o Take lunch periods at their work station;
o Stay at their workstations and perform work at the end of their work shift;
o Take work home with them without prior approval; or
o Attend staff meetings and not be paid for their attendance.

Employees who violate these guidelines must still be paid for the time they have worked  
whether approved or not; however, they may be disciplined or terminated from 
employment for violating supervisory instructions. 

 Employees who report five minutes before or after the start of a scheduled shift will not
be paid overtime or docked based on reporting time.

 ESP employees may elect to take deferred compensation in lieu of being paid on a
hourly basis each month.  Please contact the Human Resource Department if you elect
to be paid on deferred compensation.

 ESP employees may elect to have their summer health/life/dental/vision coverage
prorated to cover the summer months (June & July) the district does not cover.  If you
wish to take advantage of this proration for summer coverage, please contact the
Human Resource Department in August.
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Appendix I 

 

Confidentiality Statement 

As an employee of the Cripple Creek – Victor School District RE 1, I understand 
and acknowledge that I will have contact and/or access to information that is of a 
confidential nature as it relates to the students, parents and/or staff of this district.  
I further acknowledge that I have been advised of the following statements and 
understand the meaning and intent: 

1. All information pertaining to students and families of the Cripple Creek –
Victor School District is to be kept confidential.  I understand that I should
not discuss confidential information of any nature outside of the school
atmosphere, in hallways, classrooms or other areas with other individuals
unless the discussion is specific to my duties.

2. Inquiries about students, parents and staff shall be referred to the
appropriate individual, service provider or administrator.

3. If confidentiality is broken, I understand that it will be grounds for
reprimand and/or termination.

4. This acknowledgement and acceptance shall remain in effect following any
release from employment.  Violation may result in legal proceedings being
initiated on behalf of the district.

___________________________________________________________ 
Signature                                                                                                                                          Date 

__________________________________________________________________________________________ 

Printed Name 

____________________________________________________________________________________________ 

Employer Representative                                                                                                               Date 
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File: ADC-GBED 

TOBACCO-FREE DISTRICT POLICY FOR EMPLOYEES, VISITORS AND OTHER 
ADULTS

INTRODUCTION

As required by Colorado statute, and in order to:

  promote a healthy school and work environment,

  promote the general health, welfare and well-being of District students,

  employees, visitors, and others, and  set a positive example for District students 
consistent with the District's health curriculum, 

Use of any tobacco, nicotine delivery device, or simulated tobacco product, by any person, 
including but not limited to employees and visitors, is prohibited while in or on any District 
property or premises or while attending any District-sponsored event or activity, as those 
terms are defined herein. Additional tobacco-related prohibitions apply to District students as 
described in Board Policy ADC/JICG.

DEFINITIONS

For purposes of this policy, the following definitions shall apply: 

1. "District" shall mean Cripple Creek-Victor School District Re-1, as well as any school,
department, division, work site, or other subdivision, employee, or representative thereof;

2. "District property or premises" shall mean all property whether owned, leased, rented,
or otherwise used by the District, including but not limited to the following:

a. All interior portions of any building or other structure, used for instruction,
administration, support services, maintenance, or storage and any other structure used 
by the District, except that such term shall not apply to a building used primarily as a 
residence or except as otherwise provided in this policy; and,

b. All District grounds, surrounding any building or structure specified in Section (1)(a)
above, over which the District is authorized to exercise dominion and control including, 
but not limited to any playground, athletic field, recreation area, parking area, and any 
area surrounding a building or other structure; and, 

c. All areas that are visible from an entrance to any building or other structure, used for
instruction, administration, support services, maintenance, or storage and any other 
structure used by the District, except that such term shall not apply to a building used 
primarily as a residence or except as otherwise provided in this policy; and, d. All 
vehicles used by the District for the purpose of transporting District students, staff, 
visitors, or any other persons, except that, an employee's or other driver's personal 
vehicle shall not be considered a District vehicle for purposes of this policy unless the 
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employee or other driver is transporting another person as a part of his or her District 
responsibilities, or as part of a District-sponsored activity or event.

3. "District activity or event" means any District-initiated, District-organized, or District-
sponsored meeting, class, session, assembly, gathering, or other education, work, or 
business-related use, regardless of whether or not District students are involved.

An event or activity shall not be considered to be a District event or activity where the 
District merely sends a representative to an event or activity that is sponsored by another 
entity or organization. For example, a privately owned sports arena does not become 
District property or premises merely because the District sends student athletes to an 
athletic event held in the arena. Likewise, an indoor facility in which an out-of-state 
conference is held does not become District property or premises merely because the 
District sends a delegate or representative to the conference. Except that, employees or 
others who attend such events to supervise or participate directly in the event are 
prohibited from all tobacco use while in the immediate vicinity of District students. 

4. "Tobacco" shall include, but not be limited to, cigarettes, cigars, pipe tobacco, snuff,
chewing tobacco and all other kinds and forms of tobacco prepared in such manner as to 
be suitable for chewing, smoking or ingesting in any other manner. "Tobacco" shall also 
include cloves or any other product packaged for smoking, but shall exclude the bona 
fide smoking cessation products of nicotine gum or a nicotine patch.

5. "Use" shall mean lighting, chewing, inhaling, smoking or otherwise ingesting any
tobacco product. 

6. "Nicotine Delivery Devices and Simulated Tobacco Products" shall include but are not
limited to electronic cigarettes, inhalers and/or vaporizer. 

GENERAL GUIDELINES

To assist employees, visitors, and others in complying with this policy, the following general 
rules shall apply: 

District-owned property or premises. All tobacco use is prohibited, by all persons, at all 
times.

Other District-controlled property or premises. All tobacco use is prohibited, by all persons, 
at all times, in those portions of property or premises controlled by the District through a 
lease or other use agreement. Restrictions on tobacco use in the portions of the facility not 
under the District's control shall be governed by the rules of the property's management. 

Property or premises neither owned nor controlled by the District on which a District event or 
activity is held.  In the absence of a lease or other use agreement, the District shall be 
deemed to control the immediate portion of any property or premises on which a District 
event or activity is held, as well as other areas designated by the District, and all tobacco 
use by all persons shall be prohibited in each such portion or area of the facility for the 
duration of the event or activity. Restrictions on tobacco use in the portions of the facility not 
under the District's control shall be governed by the rules of the property's management. 
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Property or premises neither owned nor controlled by the District. As role models for District 
students, employees are encouraged, but are not required, to refrain from using any tobacco 
product on property the District does not own or control that is in the immediate vicinity of 
any District school or District-sponsored event or activity that involves District students, or is 
otherwise within view of District students. 

This policy is not intended to restrict the lawful use of tobacco by employees that occurs 
during non-working hours while off District property or premises, as defined herein.

To further the goals of this policy and avoid confusion for employees, visitors, and other 
adults, where the District is unable to hold an event or activity on property owned or 
controlled by the District, the Administration is encouraged to schedule such event or activity 
in a non-smoking facility to the extent practicable. 

Signs shall be posted in prominent places on all District property or premises to notify the 
public that use of tobacco is prohibited in accordance with state law and Board policy. 
Notification shall be accomplished by other appropriate means where signage is 
impracticable. 

Any employee who violates this policy may be subject to appropriate disciplinary action. Any 
member of the general public, including any visitor, who violates this policy, may be 
instructed by the Superintendent or his/her designee to leave the property or activity at 
which the violation occurs.

Exemptions Not Valid

No exemption previously granted pursuant to this policy shall be valid on or after July 1, 
1999. 

LEGAL REFS.:  20 U.S.C. §6083 

C.R.S. §18-13-121

C.R.S. §22-32-109 (1)(bb) 

C.R.S. §24-34-402.5

C.R.S. §25-14-103.5 6 

C.C.R. 1010-6, Rule 5-306 

CROSS REFS.:  ADC/JICG, Tobacco-Free Schools

IHAMA, Teaching about Drugs, Alcohol and Tobacco

KFA, Public Conduct on School Property

Revised March 30, 2015
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File:  GBEC

Drug-Free Workplace

(Drug and Alcohol Use by Staff Members)

The unlawful manufacture, distribution, dispensing, possession or use of alcohol or a 
controlled substance is prohibited in the Cripple Creek-Victor School District. The definition 
of a controlled substance shall be the same as that found in the policy regarding student 
alcohol use/drug abuse.

Observance of this policy is a condition of employment. A violation shall subject the 
employee to appropriate disciplinary action which may include termination and referral for 
prosecution. Alternatively, the employee may be allowed to participate in an approved drug 
or alcohol abuse assistance or rehabilitation program in appropriate circumstances in 
accordance with Board policy.

An employee knowingly in the possession of or under the influence of alcohol or any 
controlled substance shall be suspended immediately by the principal or supervisor if such 
use or possession is:

1. On school grounds, whether or not school is in session

2. At any school-sponsored or sanctioned activity or event off school property or enroute
thereto

3. On the way to school

An employee shall be suspended immediately after arrest for possession or for being under 
the influence of a controlled substance.

After investigation, the superintendent may reinstate the employee if it appears to be in the 
best interests of the individual and the district. The matter must be reported in full to the 
Board of Education.

If the investigation causes the superintendent to continue the suspension in excess of 10 
school days, the employee may request a hearing by the superintendent or designee to be 
conducted in a manner to insure that the individual suspended receives a fair, impartial 
hearing.

The superintendent shall establish an awareness program to inform employees about:

1. The dangers of drug and alcohol abuse

2. The Board's policy of maintaining a drug-free workplace

3. Available drug and alcohol counseling, rehabilitation and employee assistance
programs
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4. Penalties that may be imposed upon employees for drug and alcohol abuse violations
occurring in the workplace

Information about the standards of conduct required by this policy and a statement of 
disciplinary sanctions shall be communicated to employees in an appropriate manner on an 
annual basis. All employees who specifically work under a contract or grant which is 
federally funded shall acknowledge receipt of this policy and related information.

Pursuant to law, any employee who is convicted or pleads nolo contendere under any 
criminal drug statute for a violation occurring in the workplace shall notify the superintendent 
no later than five days after the conviction. The district has an obligation under federal law to 
notify the appropriate federal agency within 10 days after receiving notice of such conviction 
if there is a relationship between federal funds received by the district and the convicted 
employee's work site.

The Board shall conduct a biennial review of its drug and alcohol abuse prevention program 
to determine it effectiveness, to implement required changes and to insure that disciplinary 
sanctions are consistently enforced.

LEGAL REFS.:  20 U.S.C. §7117 (Safe and Drug-Free Schools and Communities Act of 
1994)

21 U.S.C. §812 (definition of controlled substance)

41 U.S.C. §§701 and 702

CROSS REFS.:  EEAEAA*, Drug And Alcohol Testing For Bus Drivers

GCQF, Discipline, Suspension and Dismissal of Professional Staff 
Members

GDQD, Discipline, Suspension and Dismissal of Support Staff 
Members

JICH, Drug and Alcohol Use by Students
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Appendix IV 

Alcohol and Drug-Free/Tobacco-Free Workplace Acknowledgement 

I, the undersigned employee of Cripple Creek – Victor School District, acknowledge that the 
school buildings, school vehicles, school grounds and areas in which school activities are 
tobacco, alcohol and drug free.  I further acknowledge that I have read and am familiar with the 
policies and: 

Tobacco-Free District Policy for Employees, Visitors and other adults (ADC-
GBED) 

I agree to abide and enforce the terms of the Tobacco-Free District Policy. 

Alcohol and Drug-Free Workplace (GBEC): 

1. I agree to abide by the terms of the policy.

2. I agree to notify my supervisor/building principal if I am convicted of violating a
criminal alcohol or drug statute in the workplace no later than five (5) days after the date 
of such conviction. 

________________________________________________ 
Signature 

________________________________________________ 
Printed Name 

________________________________________________ 
Date 

________________________________________________ 
Employer Representative                                           Date 
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File:  GBEE* 

Staff Use of the Internet and Electronic Communications 

The Internet and electronic communications (email, chat rooms and other forms of 
electronic communication) have vast potential to support curriculum and learning. The 
Board of Education believes they should be used in schools as a learning resource to 
educate and to inform. 

The Board of Education supports the use of the Internet and electronic communications 
by staff members defined as including but not limited to employees, board members, 
volunteers and/or any individual to which a district email has been assigned, to improve 
teaching and learning through interpersonal communication, access to information, 
research, training and collaboration and dissemination of successful educational 
practices, methods and materials. 

The Internet and electronic communications are fluid environments in which users may 
access materials and information from many sources. Staff members shall take 
responsibility for their own use of district technology devices to avoid contact with 
material or information that violates this policy. For purposes of this policy, "district 
technology device" means any district-owned computer, hardware, software, or other 
technology that is used for instructional or learning purposes and has access to the 
Internet. 

Blocking or filtering obscene, pornographic and harmful information 

To protect students from material and information that is obscene, child pornography or 
otherwise harmful to minors, as defined by the Board, technology that blocks or filters 
such material and information has been installed on all district computers having 
Internet or electronic communications access. Blocking or filtering technology may be 
disabled by a supervising teacher or school administrator, as necessary, for purposes of 
bona fide research or other educational projects being conducted by staff members over 
the age of 18. 

No expectation of privacy 

District technology devices are owned by the district and are intended for educational 
purposes and district business at all times. Staff members shall have no expectation of 
privacy when using district technology devices. The district reserves the right to monitor, 
inspect, copy, review and store (at any time and without prior notice) all usage of district 
technology devices, including all Internet and electronic communications access and 
transmission/receipt of materials and information. All material and information 
accessed/received through district technology devices shall remain the property of the 
school district. 
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Public records 

Electronic communications sent and received by district employees may be considered 
a public record subject to public disclosure or inspection under the Colorado Open 
Records Act. All employee electronic communications shall be monitored to ensure that 
all public electronic communication records are retained, archived and destroyed in 
accordance with applicable law. 

Unauthorized and unacceptable uses 

Staff members shall use district technology devices in a responsible, efficient, ethical 
and legal manner. 

Because technology and ways of using technology are constantly evolving, every 
unacceptable use of district technology devices cannot be specifically described in 
policy. Therefore, examples of unacceptable uses include, but are not limited to, the 
following. No staff member shall access, create, transmit, retransmit or forward material 
or information: 

  that promotes violence or advocates destruction of property including, but not 
limited to, access to information concerning the manufacturing or purchasing of 
destructive devices or weapons 

  that is not related to district education objectives 

  that contains pornographic, obscene or other sexually oriented materials, either 
as pictures or writings, that are intended to stimulate erotic feelings or appeal to 
prurient interests in nudity, sex or excretion 

  that harasses, threatens, demeans, or promotes violence or hatred against 
another person or group of persons in violation of the district's nondiscrimination 
policies 

  for personal profit, financial gain, advertising, commercial transaction or political 
purposes 

  that plagiarizes the work of another without express consent 

  that uses inappropriate or profane language likely to be offensive to others in the 
school community 

  that is knowingly false or could be construed as intending to purposely damage 
another person's reputation 

  in violation of any federal or state law or district policy, including but not limited to 
copyrighted material and material protected by trade secret 
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  that contains personal information about themselves or others, including 
information protected by confidentiality laws 

  using another individual's Internet or electronic communications account without 
written permission from that individual 

  that impersonates another or transmits through an anonymous remailer 

  that accesses fee services without specific permission from the system 
administrator 

Security 

Security on district technology devices is a high priority. Staff members who identify a 
security problem while using district technology devices must immediately notify a 
system administrator. Staff members should not demonstrate the problem to other 
users. Logging on to the Internet or electronic communications as a system 
administrator is prohibited. 

Staff members shall not: 

  use another person's password or any other identifier 

  gain or attempt to gain unauthorized access to district technology devices 

  read, alter, delete or copy, or attempt to do so, electronic communications of other 
system users 

Any staff member identified as a security risk, or as having a history of problems with 
technology, may be denied access to the Internet, electronic communications and/or 
district technology devices. 

Confidentiality 

Staff members shall not access, receive, transmit or retransmit material regarding 
students, parents/guardians, district employees or district affairs that is protected by 
confidentiality laws unless such access, receipt or transmittal is in accordance with their 
assigned job responsibilities, applicable law and district policy. It is imperative that staff 
members who share confidential student information via electronic communications 
understand the correct use of the technology, so that confidential records are not 
inadvertently sent or forwarded to the wrong party. Staff members who use email to 
disclose student records or other confidential student information in a manner 
inconsistent with applicable law and district policy may be subject to disciplinary action. 

If material is not legally protected but is of a confidential or sensitive nature, great care 
shall be taken to ensure that only those with a "need to know" are allowed access to the 
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material. Staff members shall handle all employee, student and district records in 
accordance with applicable district policiesGBJ (Personnel Records and 
Files), JRA/JRC (Student Records/Release of Information on Students) 
and EGAEA (Electronic Communication). 

Disclosure of confidential student records, including disclosure via electronic mail or 
other telecommunication systems, is governed by state and federal law, including the 
Family Educational Rights and Privacy Act (FERPA).(See policy JRA/JRC, Student 
Records/Release of Information on Students for detailed information on student 
records). 

Use of social media 

Staff members are discouraged from communicating with students through personal 
social media platforms/applications or texting. Staff members are expected to protect 
the health, safety and emotional well being of students and to preserve the integrity of 
the learning environment. 

The use of social media shall apply to staff members defined as including but not limited 
to employees, board members, volunteers and/or any individual to which a district email 
has been assigned. 

The Board of Education recognizes the growing use of social media by the School 
District and its employees; furthermore, the district recognizes the value of social media 
networks as a means for data gathering in furthering the needs of the district and to use 
social media within school district guidelines for instructional purposes, including 
promoting communications with students, parents/guardians and the community 
concerning school related activities and for purposes of supplementing classroom 
instruction. As with any other instructional material, the application/platform and content 
shall be appropriate to the student's age, understanding and range of knowledge. In 
addition, the Board of Education believes it is necessary to address the risks of social 
media activity and the need to adhere to district policies when using social media both at 
work and off duty in order to preserve public confidence in the integrity, propriety and 
impartiality of the school district; and to avoid loss of productivity and distraction from 
employees’ job performance. 

For purposes of this policy, the term “social media” will be given broad interpretation and 
includes without limitation: 

I. Electronic, web-based technologies that allow instant, widespread and interactive 
communication; and 

II. Activities on the internet that involve posting by the employee, examples
include, but are not limited to: blogging; podcasting; hosting or updating any
form of website; posting comments, photos, other graphics, documents, links,
status updates, or multimedia materials to a third-party hosted website; saving
website bookmarks to a public site; filling out surveys; or sharing or
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participating in any other way on a social networking site such as Facebook, 
LinkedIn, or a micro blogging site such as Twitter; developing or contributing 
to a wiki such as Wikipedia or a virtual world like Second Life, etc. 

Risks of social media activity 

Online communications may be perceived by students, parents, and the public 
generally as a representation of the communicator’s character, judgment and values 
and could have an adverse effect on the confidence of the public in the integrity, 
propriety and impartiality of the School District. 

I. Social Media posts should be presumed public and permanent. Social media 
posts can be copied, forwarded or subpoenaed. Such posts are easily 
reproduced, can be difficult to eradicate, and may be seen by wide and 
unintended audiences.” 

II. Once posted, there is little to no control over a post’s dissemination or
ultimate use. Posting some types of information on social media may be
misleading (even though it is not so intended) and may jeopardize the
person’s professional image or reputation and, by extension, the school
district. Employees should be especially careful when posting or sharing
photographs and personal information, and be similarly cautious when
sharing political, religious or social opinions.

III. Employees are personally responsible for comments posted on social
media, and can expose themselves to personal liability for comments that
are defamatory, obscene, discriminatory or otherwise offensive or unlawful.

IV. Employees must be careful to comply with all copyright laws and reference or
cite sources appropriately as laws against plagiarism can apply to online
postings.

Compliance with other policies 

Social media shall never be used in a way that violates the constitution and 
laws of the United States and the State of Colorado, or any School District 
policy. 

Official business and employment related use of social media 

Use of social media for official School District business related purposes is 
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permitted only when approved by the school superintendent. Employees shall 
have no expectation of privacy associated with use of social media related to 
official business or employment purposes even where private technology 
resources are used. 

Personal use of social media on personal time 

I. The School District respects the right of employees to use social media as a 
vehicle for self-expression and public conversation. However, employees are 
required to comply with the following restrictions when using social media on 
personal time both at work and while off duty: When posting on a social 
media network an employee may identify her/himself as an employee of the 
School District generally, but may not post information or express opinions 
regarding employees, managers, students, parents, policies or procedures 
of the School District. 

II. Employees shall be responsible for regularly reviewing the social media and
websites that they create or host and promptly remove third-party posts that
(1) compromise students and/or, employees; (2) reveal non-public school
records or other confidential information or (3) contain information that the
employee could not have posted personally under this policy.

III. Employees must obey the law and the rules of the website or social
network site in which they participate. Further, even if not explicitly directed
by this policy, they should obey other applicable legal and ethical rules.

Prohibited activities 

Notwithstanding any other provision of this policy, employees are prohibited from 
engaging in the following social media activities, whether the activity is done on or 
off duty and whether the activity is using personal or School District technology 
resources and regardless of whether School District employment is identified: 

I. Confidential or Non-Public Information: Disclosure of sensitive, confidential or 
non-public information, to include photos, for any purpose not connected  
with official duties, including disclosure of information relating to a student or 
employee is not a matter of public record and is prohibited. 

II. Comment about Public Information: Posting personal opinions about a
s c h o o l  d i s t r i c t  matter; making statements which create, or give the
appearance of, a conflict of interest as set forth in policy GBEB; and making
statements which negatively reflect on the professionalism of the school
district or which otherwise have an adverse effect on the confidence of the
public in the integrity, propriety and impartiality of the school district are
prohibited.
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III. Seal and Logos: The seal, logos, trademarks or service marks of the School
District collectively,may not be used in any manner without express permission
from the administrative authority.

IV. School District Process: Employees must refrain from discussing any of the
internal School District’s processes and procedures, whether they are of a
non-confidential or confidential nature, including scans, photos, or
reproductions of emails or text messages.

V. Dishonest Communications: Employees must avoid deceptive behavior and 
misrepresentations online, including false and defamatory statements  and 
communicating electronically or  creating websites or  accounts while 
employing a misleading alias or suggesting that the employee is someone 
else. This provision does not apply to the routine and accepted practice on 
the Internet of employing a nickname or other opaque user name to create an 
account or make a posting, provided the user name is not misleading or 
deceptive in the context used or would not otherwise violate any provision of 
this policy had the employee’s true identity been disclosed. 

Monitoring employees’ use of social media 

The School District reserves the right to visit and monitor public social media sites 
to ensure that employees are not violating this or other school district policies. 

As a condition of continued employment, the School District may require employees to 
cooperate in any investigation regarding an alleged violation of this policy. 

Violations 

Online or electronic conduct that distracts or disrupts the learning environment or other 
conduct in violation of this or related district policies may form the basis for disciplinary 
action up to and including termination. 

Vandalism 

Vandalism will result in cancellation of privileges and may result in school disciplinary 
action and/or legal action. Vandalism is defined as any malicious or intentional attempt 
to harm, destroy, modify, abuse or disrupt operation of any network within the school 
district or any network connected to the Internet, operation of any form of electronic 
communications, the data contained on any network or electronic communications, the 
data of another user, usage by another user, or district technology device. This 
includes, but is not limited to, the uploading or creation of computer viruses and the use 
of encryption software. 
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Unauthorized content 

Staff members are prohibited from using or possessing any software applications, 
mobile apps or other content that has been downloaded or is otherwise in the user's 
possession without appropriate registration and payment of any applicable fees. 

Staff member use is a privilege 

Use of the Internet and electronic communications demands personal responsibility and 
an understanding of the acceptable and unacceptable uses of such tools. Staff member 
use of the Internet, electronic communications and district technology devices is a 
privilege, not a right. Failure to follow the use procedures contained in this policy shall 
result in the loss of the privilege to use these tools and restitution for costs associated 
with damages, and may result in disciplinary action and/or legal action. The school 
district may deny, revoke or suspend access to district technology or close accounts at 
any time. 

Staff members shall be required to sign the district's Acceptable Use Agreement 
annually before Internet or electronic communications accounts shall be issued or 
access shall be allowed. 

School district makes no warranties 

The school district makes no warranties of any kind, whether expressed or implied, 
related to the use of district technology devices, including access to the Internet and 
electronic communications services. Providing access to these services does not imply 
endorsement by the district of the content, nor does the district make any guarantee as 
to the accuracy or quality of information received. The school district shall not be 
responsible for any damages, losses or costs a staff member suffers in using the 
Internet and electronic communications. This includes loss of data and service 
interruptions. Use of any information obtained via the Internet and electronic 
communications is at the staff member's own risk. 

Adopted:  April 1998 

Revised:  June, 2013 

Revised:    July, 2017 

LEGAL REFS.:  20 U.S.C. 6751 et seq. (Enhancing Education Through Technology Act 
of 2001) 

47 U.S.C. 254(h) (Children's Internet Protection Act of 2000) 
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47 C.F.R. Part 54, Subpart F (Universal Support for School's and 
Libraries) 

C.R.S. 22-87-101 et seq. (Children's Internet Protection Act) 

C.R.S. 24-72-204.5 (monitoring electronic communications) 

CROSS REFS.:  AC, Nondiscrimination/Equal Opportunity 

EGAEA*, Electronic Communication 
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                  DESIGNATED  MEDICAL PROVIDER for WORK  RELATED INJURIES 

 
 

At Cripple Creek - Victor School District we are dedicated to providing our employees with the highest 
level of care in the event of a work-related injury or illness. We are in the process of filing a claim with 
our workers compensation insurance carrier, Employers. A representative from Employers will be 
contacting you with a claim number and any additional information ve1y soon. In the meantime, you 
should see one of the medical providers we have selected to treat our employees when a work-related 
injury and/or illness occurs. These medical providers specialize in on the job injuries and illnesses and 
we want that high level of care for you. Our providers are: 

 
Healthquest Medical Inc 
1495 Garden of the Gods Road Ste 102 
Colorado Springs, CO 80907 
719-260-9797 

UCHealth Occupational Medicine Clinic 
2773 Janitell Rd. 
Colorado Springs, CO 80905 
719-365-6478 

CCOM Broadmoor Concentra  Medical Centers -  CO Bijou 
1263 Lake Plaza Dr. Ste 130 402 W. Bijou St. 
Colorado  Springs,  CO 80906 Colorado  Springs,  CO 80905 
719-776-3375 719-302-6942 

 
In the unfortunate event of a life-or-limb-threatening emergency, you will certainly be sent to the 
nearest emergency medical facility. However, one of the medical providers designated above must 
provide all follow-up care. 

 
For non-emergency injuries, please select one of the providers and see them as soon as possible. After 
your first appointment, please follow up with me, so we can review your medical status and work 
capabilities together. 

 
If you have any questions, please contact me. Our goal is to ensure that you receive the highest level of 
care and recover quickly and return    to work as soon as possible. 

 
Company Contact Information 
Cripple Creek - Victor School District 
410 N. B Street 
Cripple Creek, CO 80813 
719-689-2685 
Workers Compensation Insurance contact information 
WCF 
P.O. Box 571918 
Salt Lake City, UT 84157 
1-800-446-2667 ext. 8919 
 
 

                                                                   
Employee Signature                                                             Date 
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